
 
 

 

 
 
 
 
Officer/ Asst. 
Officer ( Student 
Welfare Division) 

 Bachelor/Honors or Masters. 

 Age upto 30 years. 

 Strong ability to communicate with students and guardians.  

 Proficiency in MS Office with typing speed in Bengali (Bijoy) 30 and in 

English 40 WPM.  

 Assist in preparation and circulation of different letters or notices and 

keep a record. 

 Managing and assisting different outdoor activities with field visit.  

 Ability in designing and printing different types of cards and 

certificates. 


